PIEDMONT SOIL AND WATER CONSERVATION DISTRICT

JOB DESCRIPTION

TITLE - 
Equipment Programs Technician (Part-time)

Position is wage employee, not subject to FSLA.

PURPOSE
This position is for a part-time employee who supervises and administers the equipment rental program for the Piedmont SWCD.

QUALIFICATIONS



Must posses a valid drivers license with good safety driving record to be verified by DMV; knowledge of agriculture and conservation practices; knowledge of seeding recommendations; ability to maintain and repair seeding equipment; must have adequate personal auto insurance if privately owned vehicle is used to transport seeder; ability to lift 50 pounds.

DUTIES


· Scheduling the equipment.

· Transporting equipment to users.

· Have each landowner sign a contract prior to using the seeder and submit tax               exemption form to the District office.

· Instruct users in the operation of the equipment.  This includes calibration of the         no-till seeder according to the seed being sown, operation of the hydraulic systems       and maintenance.

· Check the equipment before and after each seeding operation for possible                    maintenance problems.  Check acreage meter before and after use.

· Perform maintenance and repair.  Routinely wash equipment with bleach or                recommended disinfectant to prevent spread of disease. 

· Keep a record of hours worked, mileage traveled, and related expenses incurred.

· Submit all bills of equipment use to District Manager to be  invoiced to the user.

· Assign repair and parts costs to appropriate piece of equipment.  Contact the                District Manager for approval of the purchase of any parts if the cost is greater             than $50.

· Keep all costs for mileage, parts and labor as low as possible.

SUPERVISION



This position is under the administrative supervision of the Piedmont Soil & Water Conservation District Board of Directors, but receives general day-to-day guidance from the District Manager.  The incumbent of this position does not supervise other employees. 

PERFORMANCE



Your performance of each duty in this position will be evaluated against the requirements developed for the position.  A performance evaluation schedule will be determined by the Personnel Committee.  The SWCD Board of Directors establishes priorities and is responsible for the hiring and termination of this employee.  Your performance rating is an overall evaluation of your performance in the judgment of your supervisor.  It will be the basis for any merit pay increases granted by the district board.

To apply:

  Please submit a paper state application Form DHRM 10-012.  There is no position number and

 we cannot accept online applications. Deadline for application is December 16, 2011.  

